
[image: image1.jpg]



ADMINISTRATIVE MANUAL

NEW AMERICAN COLLEGES & UNIVERSITIES 

STUDY AWAY
PROGRAMS AND POLICIES

2011 - 2012
For more information contact:

Nancy Hensel, President
THE NEW AMERICAN COLLEGES & UNIVERSITIES
anacsa@newamericancolleges.org
www.newamericancolleges.org 

TABLE OF CONTENTS
NEW AMERICAN COLLEGES AND UNIVERSITIES
1
MEMBER INSTITUTIONS
1
ANACSA BACKGROUND
2
TYPES OF OPPORTUNITIES
2
POLICIES AND PROCEDURES
3
APPLICATION INFORMATION
4
FINANCIAL INFORMATION
4
ANACSA RESPONSIBILITY
5
HOST INSTITUTION RESPONSIBILITY
5
HOME INSTITUTION RESPONSIBILITY
5
THE ANACSA NETWORK
6
List of Featured Programs
7
List of Additional Programs
8
List of Student Exchange Programs
9
STUDY AWAY CONTACTS AT NAC&U INSTITUTIONS
10
Study Abroad Contacts
10
Student Exchange Contacts
13
APPENDIX I: Featured Program Proposal Form
15
Appendix II: Host Institution Placement Offer Form
17
APPENDIX III: Student Placement Acceptance Form
17



[image: image2.jpg]The New
American
Colleges &

Unlvelsltlea





THE NEW AMERICAN COLLEGES AND UNIVERSITIES

The New American Colleges and Universities (NAC&U) is a national consortium of twenty selective, small to mid-size (2,000-7,500 students), independent colleges and universities. Founded in 1995, NAC&U is dedicated to the individual and collective promotion and achievement of best practices of liberal education, including the purposeful and innovative integration of the liberal arts and sciences, professional studies, and civic engagement, in undergraduate and graduate education.
To fulfill its mission, NAC&U sponsors projects and conferences, administrator and faculty affinity groups, surveys and data benchmarking, and international and domestic study programs. The New American Colleges & Universities collectively and individually are often cited as models of the intentional integration of teaching and learning, scholarship, and service. 

NAC&U MEMBER INSTITUTIONS
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ANACSA BACKGROUND 

In 2004, the Associated New American Colleges (ANAC – now called NAC&U – The New American Colleges and Universities) established ANAC Study Away (ANACSA) to meet the need for quality, diverse, affordable, international and domestic study opportunities for its members. ANACSA is divided into two components: international study and domestic student exchange. This manual focuses primarily on international study opportunities, which include well-designed, reasonably priced “featured programs” as well as opportunities to participate in other study away opportunities offered by member institutions.  
There are benefits to participation in ANACSA programs for NAC&U students and their institutions.  Students enroll in the college or university of their choice, knowing that there will be opportunities to participate in a set of high quality, affordable, international and domestic study programs beyond those offered by their primary institutions. Institutions can broaden their market and increase student enrollment, thus increasing the viability of programs they offer. The institution need not develop the infrastructure and relationships abroad necessary to sponsor its own programs in locations where ANACSA programs already exist.  And, with ANACSA, faculty and administration can know that programs are offered by sister institutions with similar goals and quality standards.

Because ANACSA institutions agree to offer these opportunities to one another’s student at or near cost, the cost of sending a student on an ANACSA program is close to what it costs an institution to send a student on a program that it runs in-house.  
TYPES OF OPPORTUNITIES

INTERNATIONAL

1.  FEATURED PROGRAMS

ANACSA Featured Programs are semester or year-long study abroad programs that have been reviewed and selected by a committee comprising representatives from each NAC&U institution.  These programs include some combination of cultural immersion, intensive language study, internships, field study, community projects, guided travel, and/or service learning; in most cases, they are programs that have been operating for a number of years. Institutions offering featured programs agree to reserve at least two spaces for students from other NAC&U institutions.

Featured Programs are billed at the actual cost of the program to the sponsoring institution. Students pay tuition and usually room and board at their home institutions as they would if they were in residence on campus (some institutions may charge a “study away” fee in addition to normal student fees for the semester). The student’s home institution is billed directly by the institution running the program. 

Members agree to accept credits earned on an ANACSA featured program at the student’s home institution.

2.  ADDITIONAL PROGRAMS:

Additional Programs are semester (or term), year-long, or short term study abroad opportunities available through ANACSA institutions.  Additional Programs have not been reviewed by the ANACSA committee and may or may not have components such as internships, field study, guided travel, and/or service learning.  The costs of these programs vary, as does availability.
DOMESTIC

NAC&U STUDENT EXCHANGE PROGRAM

Opportunities to study at NAC&U campuses throughout the country are also available. This is a new exchange program among participating campuses and students pay tuition to their home institutions.  Thirteen NAC&U institutions were in the initial group that piloted the program that was officially launched in October 2008, and twelve institutions are currently opening their doors to Many of the Exchange opportunities include field study and internships.  More information is available through the NAC&U website and by contacting the NAC&U office. 
((((((((((((((((((((
POLICIES AND PROCEDURES

ANAC MEMBER INSTITUTIONS AGREE TO THE FOLLOWING TERMS TO PARTICIPATE IN ANACSA. 

1. Reserve a minimum of two openings for NAC&U students on each “featured international program”

2. Price “featured international programs” at cost plus a reasonable administrative fee

3. Designate individuals at the institution to work with ANACSA international and domestic exchange who will serve as members of the ANACSA Coordinating Committee.

4. Notify the ANACSA office (anacsa@newamericancolleges.org) when a student has applied for and been accepted to a program 

5. Provide specific information on its website for ANACSA programs and opportunities
6. Promote ANACSA programs on campus
APPLICATION INFORMATION
APPLICATION DEADLINES

Deadlines for applications are set by the institution that offers the program.  Deadlines for spring semester study programs are usually between August and October; deadlines for fall study programs are usually between February and April.  To find the deadlines for a specific program, go to http://www.studyaway.org/
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APPLICATION PROCESS

Application forms: Students apply directly to the institution that offers the program. That institution will provide the application.  Some applications are available for download online.  For others, interested students should contact the office that runs the program.

Notifying the ANACSA office: It is important to notify ANACSA when one of your students has applied to study abroad through an ANACSA program. Notification can be given by simply emailing the ANACSA coordinator with the student’s name and desired destination. 

Placement Offer & Acceptance: Once a student has been offered a placement, the host institution needs to complete the Placement Offer form provided in Appendix A and fax or mail it to the sending institution and the ANACSA Office. Once a student has accepted a placement offer, the student’s home institution must complete the Placement Acceptance form, Appendix B, and send it to both the host institution and the ANACSA office (the acceptance form must be signed by the student as well as the student’s study abroad advisor).

Orientation: Once the Placement Acceptance form, signed by the student, has reached the host institution and the ANACSA office, the host institution can begin sending the student information about the details of moving to and studying in the host country.

FINANCIAL INFORMATION

International programs listed as Featured Programs are priced at-cost, meaning that institutions offering featured programs do not profit from students from NAC&U member institutions who study in those programs.  A reasonable additional administrative fee in addition to the cost of the program may be charged. Institutions proposing a featured program submit a program budget to the ANACSA Coordinating Committee along with the description of the program, which is then shared with all program directors in the fall.

DEPOSITS

The host institution may require a non-refundable deposit from students at the time that they accept placement.  Deposit requirements will be made known to students when they are given applications.  The deposit amount is not included in the program cost charged to the students’ home institution.

BILLING

Students are not billed directly for ANACSA featured programs.  Instead, students pay their home institution’s tuition as usual  (plus a standard “study away” fee, if their home institution has one) and the students’ home institution is billed by the host institution for the cost of the program.  Billing should take place after the start of the program.

((((((((((((((((((((
ANACSA RESPONSIBILITY

The ANACSA office role is to facilitate communication among institutions and to promote ANACSA programs.  It works to be unobtrusive in the application process.  If students contact ANACSA directly, they will be referred first to the study abroad offices on their own campuses, and second to directors of the study abroad programs in which they have expressed interest.
Although ANACSA does not have primary responsibility for student safety, the ANACSA office does request and publish information on the preparations made by Featured Program institutions in case of medical or other emergencies while students are abroad.  See detailed information for each featured program online or in the current print promotion.
HOST INSTITUTION RESPONSIBILITY

The host institution has primary responsibility for the safety of students studying in their programs.  It is expected that the same safety precautions and procedures will be followed for NAC&U students as for other students in the program.  Students should be provided with adequate orientation materials to ensure that they are aware of safety issues involved in international travel and living in the host country.
HOME INSTITUTION RESPONSIBILITY

The home institution will assist the host institution in every way possible to make sure that orientation information reaches, and is understood by, the student.
THE ANACSA NETWORK

ANACSA has a small staff that depends heavily on the involvement of network members. They work closely with the ANACSA Advisory Committee, a group chaired by an NAC&U provost, and the ANACSA Steering Committee, comprising Study Abroad Directors at all NAC&U institutions.  In addition, NAC&U depends on collaboration with the following individuals:

Study Abroad Directors

Study Abroad Directors at member institutions need to be familiar with ANACSA’s programs and should make sure that those that best suit the needs of the campus are prominently positioned on the Study Abroad web site and in promotional locations on campus.  They need also to make sure Study Abroad Advisors understand the “value added” benefits of ANACSA Featured Programs, as well as the financial benefit to the institution of using ANACSA programs instead of other outside/corporate providers.

Study Abroad Advisors

Study Abroad Advisors need to be familiar with ANACSA’s programs, particularly their strengths as programs that “offer more” by including internships, service learning, field study, guided travel, and/or other value-added components included in the program fee.  Whenever it is not possible for a student to go on an exchange program, or a program run by the students’ home institution, Study Abroad Advisors will want to consider whether an ANACSA program would be a good fit for the students’ academic interests.
Provosts and/or Deans

Provosts and Deans determine which ANACSA initiatives are the most useful to their campus and position the appropriate offices or departments on campus to take advantage of those initiatives.
((((((((((((((((((((
List of Featured Programs

Alcala de Henares, Spain – offered by Butler University

Choose from a wide range of courses – language, literature, history, gender studies, popular culture, and more – taught completely in Spanish, but designed for non-native speakers, at Universidad de Alcala de Henares.

Chengdu, China – offered by Pacific Lutheran University

This fall semester program at Sichuan University in Chengdu, China, is particularly suitable for students interested in Chinese Language and Culture, International Business, Global Studies, Environmental Studies, Economics, and Anthropology.  

China and Japan – offered by North Central College

Expand your knowledge of the Far East by studying in both China and Japan in one semester.  Your first eight weeks for fall semester will be in Beijing, PRC, followed by seven weeks in Kameoka, just outside Kyoto, Japan.

Costa Rica – offered by North Central College

Study fall semester on a converted coffee plantation outside Alajuela, Costa Rica, ten miles from San Jose while living with a host family.  Experience Costa Rican culture first-hand, and engage in intensive study of Spanish.

England – offered by University of Evansville

Live and study in a 19th-century, 100-room manor house, one hour outside of London in Grantham, England.  The curriculum is centered on a six-credit course in British Studies, an integrated overview of British culture.

Greece – offered by Drury University

Drury University Center in Volos, Greece, offers a rich educational experience, including participation in everyday life in a fascinating Greek city; an intensive academic program with workshops, seminars and lectures; and extensive opportunities for travel and site visits.

Norway – offered by Pacific Lutheran University

The fall semester program at Hedmark University in Hamar, Norway, focuses on Norway’s approach to democracy, development and peace in our world today.  American students study alongside Namibian and Norwegian students, providing opportunities to compare and contrast worldviews.

Senegal – offered by Hamline University

Improve your French while studying alongside Senegalese students for either spring semester or a full academic year at the University Gaston Berger in St. Louis, Senegal, a lively African town with a bustling marketplace and an annual international jazz festival.

List of Additional Programs

Hangzhou, China – sponsored by Valparaiso University

Study Chinese language, culture, and civilization (taught in English) while at Zhejiang University.

London, England - sponsored by North Central College

Study in the Imperial College of the University of London’s International Center for Business, Law, Politics, and the Arts.

London, England – sponsored by Ithaca College

Choose from a wide variety of liberal arts, communications, business, politics, social science, and theatre courses at the Ithaca College London Center.

Cambridge, England - sponsored by Valparaiso University

Study at Valparaiso’s own study center in Cambridge (not affiliated with Cambridge University).

Reutlingen, Germany - sponsored by Valparaiso University

Study on campus at the Hochschule Reutlingen/ Reutlingen University.
Salzburg, Austria – sponsored by University of Redlands
Music majors can apply to study “applied music” and will receive private lessons from a member or associate of the world famous Mozarteum.

Trier, Germany - sponsored by Hamline University

Spend a semester at Trier University, located in Germany’s oldest city.

Nanyang, Singapore – sponsored by Ithaca College

Spend a semester at Nanyang Technological University (NTU) in Singapore.

Trinidad & Tobago – sponsored by Pacific Lutheran University

Immerse yourself in Caribbean Culture in one of the world's most ethnically and culturally diverse societies while studying at the University of the West Indies.
List of Student Exchange Programs

Arcadia University – Philadelphia, Pennsylvania – Both Semesters

Explore the history, urban landscape, arts, and divers neighborhoods of Philadelphia while experiencing campus life at Arcadia University. Students will explore everything from the National Constitution Center to the Ben Franklin Institute to Philadelphia’s world famous murals. Explore languages and cultures in the Philadelphia region, connecting with local Guatemalan families, participating in service learning projects and completing a semester-long course that includes travel to Guatemala during spring break.       
Belmont University – Nashville, Tennessee – Both Semesters

In the heart of Nashville, Belmont University is known for cutting edge integrative programs like Music Business, Social Entrepreneurship, and Religion and the Arts. In addition, students may select courses in a diversity of majors from Asian Studies to Writing. Belmont promotes experiential learning, and faculty is committed to creative, engaged coursework that moves from campus to community, from collegiate to professional life, and back again.
Drury University – Springfield, Missouri – Both Semesters

Drury’s Global Perspectives 21 curriculum offers a broad selection of courses that examine globalization, world cultures, and contemporary ethical issues, such as environmental ethics, the Arab-Israeli conflict, and comparative genocide. Drury’s unique location, cosmopolitan but nestled in and tied by their mission to the natural beauty of the Missouri Ozarks, provides a unequalled living/learning experience for students interested in environmental sciences and advocacy.
Elon University – Elon, North Carolina – Spring Semester Only

Elon’s focus on experiential learning provides a rich backdrop for learning through active participation in social justice projects or take advantage of the diverse course offerings in the spring semester. Elon can be designed to meet different interests and goals, ranging from a focus on service, where you will hone your skills in leadership, political engagement, and social entrepreneurship, to an immersion in technical theatre in the nationally renowned performing arts department, to courses and field work in ethnography.
Ithaca College – Washinton, DC  - Both Semesters

Get your foot in the door in the nation’s capital with Ithaca College’s DC Semester Program, where students will find a variety of academic initiatives and an internship tailored to their major and career interests. The Washington semester emphasizes the integration of academic and experiential learning and civic engagement, and provides a unique opportunity to study the history, politics, art and architecture generated in our nation’s capital.

North Central College – Naperville and Chicago, Illinois – Fall Term Only

North Central College offers The Chicago Term: An Urban Experience – a combination of academic courses, internships, and field experiences at the hub of one of the most vibrant and historically significant cities in the U.S. Through this program, students will cover all things Chicago: arts, business, public policy, Windy City politics, intercultural communication, the local media, and the relationship between leadership styles, ethics, and engaged citizenship. Explore the city of Chicago along with members of North Central’s distinguished faculty and learn about its history, architecture, institutions, neighborhoods, and culture.
Samford University – Birmingham, Alabama – Spring Term Only

Samford’s semester allows students to experience firsthand the city where the apogee of the Civil Rights Movement took place. Choose from a number of courses on Civil Rights at Samford University and through the Birmingham Area Consortium of Higher Education at UAB and Birmingham Southern College. Access the archives and museum at the Birmingham Civil Rights Institute and visit the shrines of the movement in Birmingham and Alabama: the 16th Street Baptist Church, Kelly Ingram Park, the Edmund Pettis Bridge in Selma, the martyr’s trail from Hayneville to U.S. 80, and the Rosa Parks Museum in Montgomery.
The Sage Colleges – Albany and Troy, New York – Both Semesters

The I.Think curriculum at Sage College of Albany integrates academic programs and encourages creative, team-based approaches to problem solving among students and faculty. This interdisciplinary approach offers exposure to all fields in the School of Professional Studies—Business and Management, Fine Arts, Graphic Design, Interior Design, Communications, and Information Design. Russell Sage College in Troy is one of the only women’s colleges in the country that still requires a robust women’s studies curriculum. 

The University of Scranton – Scranton, Pennsylvania – Both Semesters

With nearly 60 undergraduate majors and scores of minors and concentrations, Scranton is ideal for finding just the right match for students’ areas of interest. Its core curriculum is rooted in the liberal arts and served by outstanding and engaged faculty in three colleges: the College of Arts and Sciences, Panuska College of Professional Studies, and Kania School of Management. A Jesuit institution located in Pennsylvania’s scenic Pocono Northeast, Scranton’s campus is minutes from shopping, skiing, hiking and biking in the heart of “The Electric City.”

Valparaiso University – Valparaiso, Indiana – Both Semesters

At Valparaiso, students can deepen their knowledge of meteorology, 19th and 20th Century American art, television communications, Johann Sebastian Bach, and Chinese Studies. Located near the Indiana Dunes/ Lake Michigan shore, Valpo offers art students a chance to work with the curator of the Brauer Museum of the Art, music majors the ability to participate in the Bach Institute, and environmental science and engineering undergraduates the occasion to work closely with world renowned researcher, Professor Robert Palumbo.

Wagner College – Staten Island, New York – Spring Term Only

Wagner’s New York semester takes a bite from the Big Apple, allowing students to jump-start their experience with a course on the Future of the City, a smattering of additional tailored classes, and an personalized internship in the bustling metropolis. Studies center around the position of New York as a world city, including exploration of its economic, political, social, and cultural characteristics. 

Westminster College – Salt Lake City, Utah – Both Semesters

Westminster College’s prime location, next to the Rocky Mountains and Salt Lake City, plays a major role in undergraduate study and student life. Just five minutes from downtown, one can find the Utah Jazz, REAL soccer, great internship opportunities, mountaineering and skiing/boarding. Students are highly encouraged to explore the area’s ecology either as part of coursework, or on their own own.
STUDY AWAY CONTACTS AT NAC&U INSTITUTIONS 

Study Abroad Contacts

Arcadia University

Nicolette DeVille Christensen, V.P./Executive Director CEA (Center for Education Abroad) 

christen@arcadia.edu
(215) 572-2901

Belmont University
Kathy Skinner, Director, International Education
skinnerk@mail.belmont.edu
(615) 460-5500

Butler University
Monte Broad, Center for Global Education
mbroaded@butler.edu
(317) 940-8312

LaTasha Malone, Assistant Director/Study Abroad Advisor, Center for Global Education

lmalone@butler.edu
(317) 940-8473

Drake University
Gretchen Olson, Director of International Programs & Services
gretchen.olson@drake.edu
(515) 271-2084 

Jen Hogan, Assistant Director of International Programs and Services, Study Abroad

jen.hogan@drake.edu
(515) 271-3073

Drury University
Michael Thomas, Associate Dean for International Programs
mthomas@drury.edu
(417) 873-7503

Elon University

Woody Pelton, Dean of International Programs  
(336) 278-6700

wpelton@elon.edu


Heidi White, Associate Director, Study Abroad  

(336) 278-6698

hwhite4@elon.edu
Hamline University
Kari Richtsmeier, Assistant Dean for International and Off-Campus Programs
krichtsmeier02@hamline.edu
(651) 523-2606 

Hampton University
Sylvain Poosson, Director/Advisor, International Education & Study

sylvain.poosson@hamptonu.edu
(757) 728-6922

Ithaca College
Rachel Cullenen, Director, Study Abroad
rcullenen@ithaca.edu
(607) 274-3306

North Central College
Jack Shindler, Director, International Programs
jhshindler@noctrl.edu
(630) 637-5287 

Kimberly Larsson, Study Abroad Advisor, International Programs
kmlarsson@noctrl.edu
(630) 637-5289

Pacific Lutheran University
Neal Sobania, Exec. Director, Wang Center for Int’l Programs
sobania@plu.edu  
(253) 535-7281

Quinnipiac University
Patrick Frazier, Director, International Education
patrick.frazier@quinnipiac.edu
(203) 582-8425

Sage Colleges
Sabrina E. McGinty, Director of Cultural Enrichment and Diversity

mcgins@sage.edu
(518) 244-6891 Troy office

(518) 292-7747 Albany office

Samford University

David Shipley, Director of International Programs

dsshiple@samford.edu
(205) 726-2064

University of Evansville
Earl Kirk, Director of Study Abroad
ek43@evansville.edu
(812) 488-1040

University of Redlands
Sara Falkenstien, Director of Study Abroad
sara_falkenstien@redlands.edu
(909) 748-8717

University of Scranton

Michael Simons, Coordinator for Study Abroad and Global Initiatives 
simonsm1@scranton.edu
(570) 941-430

Valparaiso University
Julie Maddox, Director of Study Abroad Programs

Julie.Maddox@valpo.edu
(219) 464-5333

Wagner College
Erick Núñez, Director, The Center for Intercultural Advancement

erick.nunez@wagner.edu
(718) 420-4517

Westminster College
Sarah Demko, Director, Student International Services 

sdemko@westminstercollege.edu
(801) 832-2825

Student Exchange Contacts

Arcadia University

Ellen Skilton-Sylvester, Director of Global Connections

sylveste@arcadia.edu
(215) 572-2117

Belmont University
Maggie Monteverde, Director of International Education and Study Away Programs
maggie.monteverde@belmont.edu
(615) 460-5500

Drury University
Michael Thomas, Associate Dean for International Programs
mthomas@drury.edu
(417) 873-7503

Elon University

Mary Wise, Assistant Vice President for Academic Affairs

wisemary@elon.edu
(336) 278-6642

Ithaca College
Bashar Hanna, Associate Provost for Academic Programs and Initiatives

bhanna@ithaca.edu
(607) 274-3042

North Central College
Francine Navakas, Associate Academic Dean
fgnavakas@noctrl.edu
(630) 637-5285 

Samford University

David Shipley, Director of International Programs

dsshiple@samford.edu
(205) 726-2064

The Sage Colleges
Sabrina McGinty, Director of Cultural Enrichment & Diversity

mcgins@sage.edu
Troy: (518) 244-6891, Albany: (518) 292-7747

University of Scranton

Joe Dreisbach, Interim Associate Provost for Academic Affairs
dreisbachj1@scranton.edu
(570) 941-7520

Valparaiso University
Kathleen Gibson, Assistant Dean, College of Arts and Sciences

Kathleen.Gibson@valpo.edu
(219) 464-5318

Wagner College
Erick Núñez, Director, The Center for Intercultural Advancement

erick.nunez@wagner.edu
(718) 420-4517, (718) 420-4532

Westminster College
Deb Vickery, Director, START Center

dvickery@westminstercollege.edu
(801) 832-2284

APPENDIX I: Featured Program Proposal Form
ANACSA

ANAC Study Abroad – International Programs

2008 “Featured Program” Proposal
The ANAC review committee for proposed ANACSA “featured” programs has developed this template to gather uniform and full information on all proposals to assist ANACSA member study abroad advisors and our students. This will help to assure that informed judgments may be made of how programs will fit student curricular needs and interests and that ANACSA programs are competitive with programs offered by other university and study abroad organizations. 

Proposals are invited for email submission to: anacsa@newamericancolleges.org
To be considered, a program must meet the following criteria:

· 2 spots to be held for ANACSA students until ANACSA application deadline has passed  (each institution sets the deadline for its own program)

· Programs offered at cost so that a profit is not made off of ANACSA students.

Please provide the following information about your program:

Overview:

· Program site

· Program dates (semester/term/year)

· Age of program – how long has your institution been offering the program or working with staff on site?

· Major academic goals of the program (big picture) – What will students on this program learn? Program advantages for ANACSA students?

Academic content of program (specific details):
1. Curriculum

· Required courses of all students? 

· Foreign language offered? 

· Foreign language/other course prerequisites?

· Courses/independent studies offered as electives?

· Program course load recommended (# of credit hours or courses)?

· With what majors do the course offerings most likely articulate?

2. Students

· Preferred/required level of students (e.g., fr/soph/jr/sr); student level that will most benefit?

· Students in what programs of study might most benefit?

3. Faculty

· Will a faculty member from the ANAC host institution be in residence? If so, all semester or part of the semester? Will any or all teaching be done by program site faculty?

· Participation opportunities for other ANACSA member faculty?

“Featured” program/other special academic opportunities:
· Interdisciplinary/integrative features

· Internships

· Field studies/projects

· Service-learning

· Organized travel/excursions, e.g., cultural, business, natural sites

· Types/degree of interaction with citizens of host country, e.g., home country students, homestay family, special programs?

Living Arrangements:
· Dormitory, apartments, or family homestays?

· Any special amenities or unique living opportunities

· Meals

· Preparations for medical or other emergencies

Program Orientation:
· What pre-program orientation do students receive? Describe orientation requirements, sites, and any online orientation features.

Number of slots program leaves available for ANACSA students?
Program Budget (provide actual program cost per student for following items):

· Program director

· Instructional personnel

· Excursions/organized program travel

· Housing

· Meals

· Faculty travel cost

· Other Costs (please itemize)

· ANACSA host institution administrative charge

· Student round trip travel from US to program site

· Total Program Cost Per ANACSA Student
· Number of students at “break-even” point for above budget
Program Contract Person and Emergency Contact Information
· Provide name(s), title, surface mail address, telephone, fax, and email; 
also emergency contact information if different than above.

Appendix II: Host Institution Placement Offer Form

HOST INSTITUTION 

PLACEMENT OFFER FORM

Host Institution: 





Date:
Please complete this form to confirm acceptance of an ANAC applicant to your study abroad program.  Send this form the student’s home institution and to the ANACSA office.  The form can be returned to the ANACSA office by mail or email.  

Applicant Name _____________________________________________________

Applicant Home Institution ___________________________________________

Applicant Destination ________________________________________________

Start and End Dates of Program _______________________________________

Has the applicant been offered and accepted the study abroad placement? 

YES   


          No

Special conditions of acceptance: be sure to indicate any special conditions of acceptance in the space below.  Special conditions include prerequisites not met at time of application, etc.  

Study Abroad Director’s  Signature                  



Date

Please send this form to ANACSA as well as the student’s home institution.  Form can be completed and sent as an attachment by email.

The New American Colleges & Universities


" 
anacsa@newamericancolleges.org



APPENDIX III: Student Placement Acceptance Form
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     STUDENT PLACEMENT ACCEPTANCE FORM

Please use this form to accept an offer of a study abroad or domestic study placement with an NAC&U institution.  Students should sign this form and return it to their home institution study abroad office; their study abroad advisor should co-sign and forward the form to both the host institution study abroad office and the ANACSA office. 

Student’s Name _____________________________________________________

Home Institution______________________________________________________

Program Destination and Host Institution __________________________________

Semester and Year of Study Abroad ______________________________________

The student named above has accepted the study abroad placement.
(check one):    

YES   


          No

Student Signature                  




Date

Study Abroad Advisor Signature                                           Date

Please send this form to ANACSA as well as to the host institution.  Form can be completed and sent as an attachment by email.

The New American Colleges & Universities

anacsa@newamericancolleges.org
The University of Scranton


University of Evansville


University of Redlands


Valparaiso University


Wagner College


Westminster College





 Hampton University


Ithaca College


North Central College


Pacific Lutheran University


Quinnipiac University


Samford University


The Sage Colleges








Process Outline:





Student sends application to host institution.





Host institution reviews application & sends Placement Offer form to student’s institution and the ANACSA office.





Home institution sends Placement Acceptance form, signed by student, to host institution and ANACSA office.





Student receives orientation materials from host institution.





Home institution is billed by host institution after the start of the program.
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